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LESSON 04 - Forms

SACS Forms Performance Objectives

a) User must be able to modify Form Data
b) User must be able to run an IFC Report
c) User must be able to print forms
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LESSON 04 - Forms

Introduction to SACS Forms

b

Identify SACS forms
2. Lock a form for editing
a. Lock notification
b. Exporting a locked
submission
c. Sharing a locked
submission
3. Edit Forms
4. View blank forms by
reporting period and LEA

type.

4/7/2022
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2020-21
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Budget, July 1

Yolo County Office of Educat..
57-10579-0000000

Find forms and reports

Table of Contents

User Data Input/Review v

TRC v

Forms ~
Funds A

01- General Fund / County School
Service Fund

08 - Student Activity Special
Revenue Fund

09 - Charter Schools Spedial
Revenue Fund

10 - Special Education Pass-Through

11 - Adult Education Fund

12 -Child Development Fund

13 - Cafeteria Special Revenue Fund
14 - Deferred Maintenance Fund

15 - Pupil Transportation Equipment
Fund

16 - Forest Reserve Fund

17 - Special Reserve Fund for Other
Than Capital Outlay Projects

83 Dashbo # Users v

& Impart v Il Queues v Tools v

01 - General Fund / County School Service Fund Form @

State State Last Updated Assigned To
Draft 01-25-22 14:54 Not Assigned
Expenditures by Object | Expenditures by Function | Restricted Detail
of
Description Resource Codes. @
AREVENUES
1) LCFF Sources 807}
2) Federal Revenue 810}
3) OtherState Revenue E:
&) Other Local Revenue 86

5) TOTAL, REVENUES

Forms A
Funds S
01- General Fund / Cour*-~~--"
Service Fund Forms s
Revonierund ] Funds v
09 - Charter Schools Spd supplementals .-\

Revenue Fund

10 - Special Education P
Fund

11 - Adult Education Fun
12 - Child Development

13 - Cafeteria Special Rey
14 - Deferred Maintenan|

15 - Pupil Transportationy
Fund

16 - Forest Reserve Fund]

17 - Special Reserve Funi
Than Capital Outlay Proj

18 - School Bus Emissior
Reduction Fund

19 - Foundation Special
Fund

20 - Special Reserve Fun)
Postemployment Benefif

21- Building Fund
25 - Capital Facilities Fur]

30 - State School Building
Purchase Fund

7182 195469
00 3700

A - Average Daily Attendance

ASSET - Schedule of Capital Assets I
CASH - Cashflow Worksheet

CB - Budget Certification

CC - Workers' Compensation
Certification

DEBT - Schedule of Long-Term
Liabilities

ESMOE - Every Student Succeeds Act
Maintenance of Effort

ICR - Indirect Cost Rate Worksheet
L - Lottery Report

MYP - Multiyear Projections -
General Fund

SEA - Special Education Revenue
Allocations

SEAS - Special Education Revenue
Allocations Setup (SELPA Selection)

SiAA - sSummary of Interfund
Activities - Actuals

SIAB - Summary of Interfund
Activities - Budget




LESSON 04 - Forms

Introduction to SACS Forms

> Th e FO rm S m O d u le p rovi d eS =1 88 pashboard & Import v 4 Users v || Queues v £ Tools v 12 57-10579-0000000 Yolo County Office of Education

o ope a ® ¥ I3 £ Fiscal Year 2020-21+
authorized users the ablllty to 2020-21 01 - General Fund / County School Service Fund Form @ BB &

view, edit, and save data via the v,

: :
forms functionality on the left = S e e .,

I Find forms and reports

. .
n aV| gatl O n p a n e . Table of Contents Expend bject Expenditures by Function Restricted Detail

User Data Input/Review W

> The Forms module (1) has Funds

Total Total %

(2) S l t l (3) d C .t L] Forms 2 Fund Fund Diff
Unrest Restric col A+ Unrest Restric col.D Colu

, Supplementals (3) and Criteria . R e o el
Descri Resource Codes Codes (A) (B) (© (o) (E) (F) C&F

& Standards (4) sections. :

2, Welcome, EmanuelPublic

2019-20 Estimated Actuals 2020-21 Budget

Criteria and Standards

CEFB
8010- 5169, 6177, n347 5137, 6137, n27
|FC Statuses 8099 2740 989.0 2630 280 930 5171 06
0 0 0 o 0 00 %
Version History
Import 2) Fex 8100- 5,034 5,034, 4977, 4977,
8299 390. 3900 720 20 23
Export 0.00 00 4] 0.00 0 0 %
LEA Custom Information
3) Other State Revenue 8300- 3489 3574, 2,875, 2917,
8599 8521 758, 976.0 4231 4910 8050 -18.
8.00 00 0 400 0 0 4%
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LESSON 04 - Forms

Introduction to SACS Forms

e:. 2, Welcome, Emanu
« 88 Dashboard &, Import v £, Users v || Queues v & Tools v 1ar 57-10579-0000000 Yolo County Office of Ed

» The Forms module allows viewing = ° ~ °
. 2020-21 01 - General Fund / County School Service Fund Form ®
of the different elements of the  =ov Y i

Yolo County Office of Educat...

° °
57-10573-0000000
S u m ISS I o n State State Last Updated Assigned To Last Assigned Last Saved

| Find forms and reports Draft 01-25-22 14:54 Not Assigned 01-25-22 14:54 05-27-20 08:35

> T h e FO r m S m O d u le a lso re C e ives Table of Contents Expenditures by Object | Expenditures by Function | Restricted Detail ‘_6

User Data Input/Review hd

input from the Components of .
Ending Fund Balance (CEFB) i : e | T e e | 2 |2
(6) module and stores Internal

Description Resource Codes Codes () (8) (© (D) (€) EF? (%
Form Check errors in the IFC ‘a
Statuses (7) m 0 d u le o ces 8010- 5169, 6177, n347 5137, 6137, nz

Supplementals hé

IFC Statuses. 8099 40 989.0 2630 2280 943.0 51, -06
0 0 0 ) 0 00 %
Version History
Import nue 8100~ 5034 5,034, 4977, 4977,
8299 390 3900 7220 20 23
Export 000 00 0 000 0 0 %
LEA Custom Information
3) Other State Revenue 8300~ 3489 3574, 2,875, 291,
85%9 8521 758, 976.0 4231 4910 805.0 -18.
800 00 0 400 0 0 4%
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LESSON 04 - Forms

Forms ~
Funds A

01- General Fund / County School

Introduction to SACS Forms
(Funds) i

09 - Charter Schools Spedial
Revenue Fund

Identify SACS forms = 83 Dashboard &, Import v 4 Users v || Queues v & Tools v ;(E”;jpecial Education Pass-Through

8 ® v O Iv

. . Cp 2020-21 01 - General Fund / County School Service Fund Form @
There are three different displays within the s £ ad

budget and unaudited actual fund forms: Smabos A

State State Last Updated Assigned To Last Assigned
| Find forms and reports Draft R =i Not Assigned i S 13 - Cafeteria Special Revenue Fund

* Expenditures by Object—Displays e e
summarized and detailed revenues, e d 01920 Esmated et

1 - Adult Education Fund

expenditures, and other financing " ’ | G
So u rces a n d u Ses by m aJ o r o bJ eCt I n Funds A Description Resource Codes 2::}:5‘ u";(gsgmc Res::’;ne Wi 16 - Forest Reserve Fund

the operating statements and
includes year end balances in the e R
fund reconciliation.

17 - Special Reserve Fund for Other

08 - Student Activity Special Than caﬂhﬂt Outlay pr]EC[S

L 1) LCFF Sources 8010-8099 516927 617798 1l
400 200 b issh

09 - Charter Schoals Special 18 SC'TUUI Bus Emissions

Revenue Fund Reduction Fund

the same data as expenditures by

Fund

11 - Adult Education Fund

* Expenditures by Function—Contains | ;s o mem . e

19 - Foundation Special Revenue
Fund

object; however, the expenditures madli B A |
secti Q nis d IS p I aye d by m aJ or ) 13- Cafeterla Special Revenue Fund oo | mme | mme | = Postemployment Benefits
function rather than object and is T —
O n Iy S u m m a rl Ze d . ;i’;:“";”“"”‘m"“’" o 27829 195469 2¢) - .

0 T00 25- Capital Facilities Fund

Restricted Detail—Displays detail of
restricted balances by resource.

16 - Forest Reserve Fund

17 - Special Reserve Fund for Other
Than Capital Outlay Projects

30 - State School Building Lease-
Purchase Fund




LESSON 04 - Forms

Introduction to SACS Forms

(Supplementals)

Identify SACS forms

The supplemental forms are accessed
under the Forms menu option from the
left Navigation pane.

The forms are available based on the
LEA type and reporting period.

The supplemental data forms are
designed to provide required
certifications, permit entry of specific
information relating to certain
programs, and demonstrate compliance
with statutory requirements.

4[7/2022

al e v| o
2020-21

BBBKKY1ET7

Budeget, july 1

Yolo County Office of Educat...
57-10579-0000000

Find forms and reports

Table of Contents

User Data Input/Review v

TRC v

Forms o
Funds v
Supplementals ~

A- Average Daily Attendance
ASSET - Schedule of Capital Assets
CASH - Cashflow Worksheet

CB - Budget Certification

CC - Workers' Compensation
Certification

DEBT - Schedule of Long-Term
Liabilities

ESMOE - Every Student Succeeds Act
Maintenance of Effort

ICR - Indirect Cost Rate Worksheet

88 Dashboard 2, Users v

& Import v

A - Average Daily Attendance Form ®

|l Queues v & Tools v

State State Last Updated

Draft

A. DISTRICT ADA B. COUNTY OFFICE ADA

Description

A. DISTRICT

1. Total District Regular ADA

01-25-22 14:54

C. CHARTER SCHOOL ADA

Last A
01-25-

Assigned To
Not Assigned

2019-20 Estimated Actuals

P2 Annual Funded
ADA ADA ADA

includes Opportunity Classes, Home & Hospital, Special Day Class, Continuation Education, Special
Education NPS/LCI and Extended Year, and Community Day School {includes Necessary Small School AD4)

2.Total Basic Aid Choice/Court Ordered Voluntary Pupil Transfer Regular ADA

includes Opportunity Classes, Home & Hospital, Special Day Class, Continuation Education, Special
Education NPS/LCI and Extended Year, and Community Day School (ADA not included in Line Al above)

3, Total Basic Aid Open Enrollment Regular ADA

Forms o
Funds v
Supplementals ~

A - fwverage Daily Attendance
ASSET - Schedule of Capital Assets
CASH - Cashflow Worksheet

CB - Budget Certification

CC - Workers' Compensation
Certification

DEBT - Schedule of Long-Term
Liabilities

ESMOE - Every Student Succeeds Act
Maintenance of Effort

ICR - Indirect Cost Rate Worksheet
L - Lottery Report

MYP - Multiyear Projections -
General Fund

SEA - Special Education Revenue
Allocations

SEAS - Special Education Revenue
Allocations Setup (SELPA Selection)

SIAA - Summary of Interfund
Activities - Actuals

SIAB - Summary of Interfund
Activities - Budget




LESSON 04 - Forms

Introduction to SACS Forms
(Criteria and Standards)

2. Welcome, EmanuelPublic
88 pashboard &, Import v £, Users v || Queues v £ Tools v 1ir 57-10579-0000000 Yolo County Office of Education~
Identify SACS forms =} @ v 15} ) ) . 9 Fiscal Year 2020-21v
2020-21 01CS - Criteria and Standards Review Form @ S BI®

Form 01CS (01CSl) is accessed from it

Yolo County Office of Educat..

t h e FO rm S m e n u O pt i 0 n 0 n t h e Left R State State Last Updated Assigned To Last Assigned Last Saved
Find forms and reports Draft 01-25-22 14:54 Not Assigned 01-25-22 14:54 05-29-20 04:50
Navigation pane. Taeof Contets
Provide methodology and assumptions used to estimate ADA, enrollment, revenues, expenditures, reserves and fund balance, and multiyear
. . . User Data Input/Review w
LEAs are required to use the Criteria and . e
commitments (including cost-of-living adjustments).

Standards adopted by the State Board of  « .
Education (SBE) in developing their .
budgets and managing their expenditures. | ... ’

Deviations from the standards must be explained and may affect the approval of the budget.

Criteria and Standards
(CRITERIA AND STANDARDS

CEFB

Criteria and Standards are used to monitor
the fiscal stability of LEAs. After all other N . RO Ay
forms have been prepared and the datais
. . . Epit A ?Aggiﬁg;r:i}iigﬁoaﬁmy SE:;?:‘):;S:;]( average daily attendance (ADA) has not been overestimated in 1) the first prior fiscal year OR in 2) two or more of the previous three fiscal years
validated through the Technical Review - . i
Checklist, the Criteria and Standards
Review for‘m must be Completed- Percentage Level County Operations Grant ADA

4[7/2022




LESSON 04 - Forms

Criteria and Standards Review Form

> Criteria and Standards pulls values from
several other form sources:

= |f Reporting period is Budget (BS1)
then form depends on forms 01, A,
and MYP.

= |f Reporting period is interim (11, 12,
13) then this form depends on
forms 01i, Ai, CASH, and MYPI.

8 \/

2020-21

BB8BKKY1ET?

Budget, July 1

Yolo County Office of Educat...
57-10579-0000000

| Find forms and reports

Table of Contents

User Data Input/Review

TRC

Forms
Funds
Supplementals
Criteria and Standards

CEFB

IFC Statuses

Version History

Import

Export

LEA Custom Information

D

88 pashboard . Users v || Queues v & Tools v

o Import v

| «/ Submission locked.

01CS - Criteria and Standards Review Form @

State State Last Updated
Draft 01-25-22 14:54

Last Assigned
01-25-22 14:54

Assigned To
Not Assigned

Provide methodology and assumptions used to estimate ADA, enroliment, revenues, expenditures, reserves and fund balance, and multiyear

commitments (including cost-of-living adjustments).

Deviations from the standards must be explained and may affect the approval of the budget.

CRITERIA AND STANDARDS
1 CRITERION: Average Daily Attendance
A STANDARD: Projected County Operations Grant average daily attendance (ADA) has not been overestimated in 1) the first prior fis

previous three fiscal years by more than the following percentage levels:



LESSON 04 - Forms

Components of Ending Fund Balance/Net Position

> The Components of Ending Fund

Balance/Net Position (CEFB) screen is ol o
accessed from the left navigation 2020-21

pane.

BBBKKY1ET?

Budget, July 1

Yolo County Office of Educat...
57-10579-0000000

For Governmental funds (funds 01-
57), the Components of Ending Fund |Ff”df°fmmw°ﬂs

Balance/Net Position screen Table of Contents
displays the title “Components of User Data nput/Review
Ending Fund Balance.” T

Funds

For Proprietary and applicable I
Fiduciary funds (funds 61-73), the I
Components of Ending Fund -
Balance/Net Position screen
displays the title “Components of
Ending Net Position.”

IFC Statuses
Version History
Import

Export

LEA Custom Information

88 pashboard &, Import v 4 Users v || Queues v & Tools v & 57-10579-0000000 Yols

CEFB - Components of Ending Fund Balance / Net Position
©)]

State State Last Updated Assigned To Last Assigned
Draft 01-25-22 14:54 Not Assigned 01-25-22 14:54

Select a fund from the list below

2019-20 Estimated Actuals Fund: 01 Resource: 0000 Unrestricted

2019-20 Estimated Actuals Fund: 01 Resource: 1100 Lottery: Unrestricted
2019-20 Estimated Actuals Fund: 01 Resource: 3316 Special Ed: IDEA Preschool Accountability Grants, Part B, Sec 619

2019-20 Estimated Actuals Fund: 01 Resource: 3395 Special Ed: Alternate Dispute Resoluticn
Fund: 01 General Fund/County School Service Fund

Resource: 0000 Unrestricted

Lock this form or the submission to edit or save.

2019~
Description Object Estimated |
Ending Fund Balance o797
Components of Ending Fund Balance

Nonspendable




LESSON 04 - Forms

Components of Ending Fund Balance/Net Position

» Changes made in the Components
of Ending Fund Balance/Net
Position screen will be posted as
general ledger data in the database,
replacing any existing values
previously imported or entered for
those objects.

4[7/2022

Critaria and Standards

.....

LR I ¢

O

CEFB - Components of Ending Fund Balance / Net Position ER 6

stare Last Assigned Last saved

CEFB - Components of Ending Fund Balance / Net Position B




LESSON 04 - Forms

Introduction to SACS Forms

e, ®
E It I n F o r m S 2, Welcome, EmanuelPublic
88 pashboard & Import v & Users v || Queues v & Tools v 1t 57-10579-0000000 Yolo County Office of Education

|& ® v D £ Fiscal Year 2020-21v

* Initiate submission wide Lock - Request | 292021 A= Ruerage Dasy Attentance Fom & B B 5

a lock on submission from the User Data | iimor s
. State State Last Updated Assigned To Last Assigned Last Saved
I n put REV|eW Scree n, tO preve nt Use rS Find forms and reports bt L 15':5" Nmiﬂg“d i i’j" B3I8-20 065

from editing the same or related data. bl ofcontents

Lock this form or the submission to edit or save.

User Data Input/Review :
* Initiate lock from Forms - request a lock |~ . S—— e

on the submission from any form to - e : ;
o, o Description ADA ADA ADA P-2 ADA ‘Annual ADA Funded ADA

prevent users from editing the same or . 8

related data on ALL forms. e Lo

ASSET - Schedule of Capital Assets

1. Total District Regular ADA
(CASH - Cashflow Worksheet

e Remove all locks - override as an

CB - Budget Certification Includes Opportunity Classes, Home & Hospital, Special Day Class, Continuation Education, Special
H H H Education NPS/LCl and Extended Year, and Community Day School (includes Necessary Small School ADA)
ministration or User lvianagemen c-Workers Compensation
Certification
ro/e, DEBT - Schedule of Long-Term 2. Total Basic Aid Choice/Court Ordered Voluntary Pupil Transfer Regular ADA
Liabilities
ESMOE - Every Student Succeeds Act Includes Opportunity Classes, Home & Hospital, Special Day Class, Continuation Education, Special

° A dd reco rds I'n a fo rm Maintenance of Effort Education NPS/LCI and Extended Year, and Community Day School (ADA notincluded in Line A1 above)

ICR - Indirect Cost Rate Worksheet

3 Total Basic Aid O Regular ADA

4/7/2022




LESSON 04 - Forms

Introduction to SACS Forms

Editing Forms

Initiate submission wide Lock

1) After opening a dataset, a warning flag
will appear reminding you to lock the
form or submission to edit or save a
record

2) Click the Global submission lock button

3) A Submission locked message will
appear allowing you to edit the
submission

4[7/2022

2, Welcome, EmanuelPublic

83 Dashboard £ Users v || Queues v & Tools v 1@ 57-10579-0000000 Yolo County Office of Education v

& Import v

] ® v D [ Fiscal Year 202021+

.

2020-21 A - Average Daily Attendance Form @ &)
B8BKKY1ET7
Budget, July 1
Yolo County Office of Educat...
57-10579-0000000

State State Last Updated Assigned To Last Assigned Last Saved

Draft 01-25-22 14:54 Not Assigned 01-25-22 14:54 05-28-20.06:34

Find forms and reports

Table of Contents
Lock this form or the submission to edit or save.
User Data Input/Review :
A. DISTRICT ADA B. COUNTY OFFICE ADA C. CHARTER SCHOOL ADA
TRC e
2019-20 Estimated Actuals 2020-21 Budget
Forms ~
Funds v timated Estimated
nnual ADA Funded ADA
oo
Supplementals ~ 88 Dashboard &4, Import v =

A- Average Daily Attendance
ASSET - Schedule of Capital Assets
CASH - Cashflow Worksheet

CB - Budget Certification

, 2020-21 | / Submission locked, e
vloCoumy A - Average Daily .

] Yolo County Office of Educat...
L 5 =
Education NPS/LCI and Extended Year, and Community Day School (ADA notincluded in Line A1 above)

CC - Workers' Compensation
Certification

DEBT - Schedute of Long-Term
Liabilities

57-10579-0000000

ESMOE - Every Student Succeeds Act
Maintenance of Effort

ICR - Indirect Cost Rate Worksheet
3. Total Basic Aid O Regular ADA




LESSON 04 - Forms

Introduction to SACS Forms

e, ®
E It I n F o r m S 2, Welcome, EmanuelPublic
88 pashboard & Import v & Users v || Queues v & Tools v 1t 57-10579-0000000 Yolo County Office of Education

|& ® v D £ Fiscal Year 2020-21v

* Initiate submission wide Lock - Request a | 202021 A= Ruerage Dasy Attentance Fom & B B 5

. . Budget, July 1
lock on submission from the User Data 1o Couy Ot f

. State State Last Updated Assigned To Last Assigned Last Saved
lnp U t Re Vle W Screen, tO pre Ven t Users Find forms and reports bt L 15':5" i AgSSig"Ed i i’j" B3I8-20 065

from editing the same or related data. Tabeof Coners

Lock this form or the submission to edit or save.

User Data Input/Review :
* Initiate lock from Forms - request a lock |~ ) = e

on the submission from any form to - 3 e || Ao ] e : -
prevent users from editing the same Or T " Description ADA ADA ADA P-2 ADA Annual ADA Funded ADA
related data on ALL forms. S o

ASSET - Schedule of Capital Assets

1. Total District Regular ADA
(CASH - Cashflow Worksheet

* Remove all locks - override as an _— | — o
CB - Budget Certification Includes Opportunity Classes, Home & Hospital, Special Day Class, Continuation Education, Special
A dm In IS tfa tl'o n OI" User Man ag em en t ’ Education NPS/LCl and Extended Year, and Community Day School (includes Necessary Small School ADA)
CC - Workers' Campensation

Certification

rO/e. DEBT - Schedule of Long-Term 2. Total Basic Aid Choice/Court Ordered Voluntary Pupil Transfer Regular ADA
Liabilities
ESMOE - Every Student Succeeds Act Includes Opportunity Classes, Home & Hospital, Special Day Class, Continuation Education, Special

° A dd re Cords I'n a fo rm Maintenance of Effort Education NPS/LCI and Extended Year, and Community Day School (ADA notincluded in Line A1 above)

ICR - Indirect Cost Rate Worksheet

3 Total Basic Aid O Regular ADA

4/7/2022




LESSON 04 - Forms

Introduction to SACS Forms

e, ® -
E It I n F o r m s & 2, Welcome, EmanuelPublic
88 pashboard & Import v & Users v || Queues v & Tools v 1@ 57-10579-0000000 Yolo County Office of Education v

] ® v D [ Fiscal Year 202021+

Initiate lock from Forms - request a lock on | 202021 A iuerage Daily Ateadanee Farm o Veg

the submission from any form to prevent i o ot ,
users from editing the same or related data | womasmer v e ot

O n A L L fo r m s . Tebleof Contents Lock this form or the submission to edit or save.

User Data Input/Review :

1) After opening a form, a warning flag DT ?

A. DISTRICT ADA B. COUNTY OFFICE ADA C. CHARTER SCHOOL ADA

will appear reminding you to lock the /
form or submission to edit or save a A - Average Daily Attendance Form @ DO

ASSET - Schedule of Capital Assets
1. Total District Regular ADA
(CASH - Cashflow Worksheet

2) Click the Lock Form button

CC - Workers' Compensation
Certification

3) A Form locked message will appear S ————

Includes Opportunity Classes, Home & Hospital, Special Day Class, Continuation Education, Special
Education NPS/LCl and Extended Year, and Community Day School (includes Necessary Small School ADA)

allowing you to edit the form o
g y I ESMOE - Every Student Succeeds Act Includes Opportunity Classes, Home & Hospital, Special Day Class, Continuation Education, Special
Maintenance of Effort Education NPS/LCI and Extended Year, and Community Day School (ADA notincluded in Line A1 above)

ICR - Indirect Cost Rate Worksheet

3. Total Basic Aid O Regular ADA

4[7/2022
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Introduction to SACS Forms

e, ®
E I t I n F o r m s 2, Welcome, EmanuelPublic
88 pashboard & Import v & Users v || Queues v & Tools v 1t 57-10579-0000000 Yolo County Office of Education

|& [©) v D £ Fiscal Year 2020-21v

* Initiate submission wide Lock - Request a | 202021 A= Ruerage Dasy Attentance Fom & B B 5

. . Budget, July 1
lock on submission from the User Data 1o Couy Ot f

. State State Last Updated Assigned To Last Assigned Last Saved
Inp U t Re Vle W Screen, tO pre Ven t Users Find forms and reports bt L 15':5" i AgSSig"Ed i i’j" B3I8-20 065

from editing the same or related data. Tabeof Coners

Lock this form or the submission to edit or save.

User Data Input/Review :
* Initiate lock from Forms - request a lock |~ . S—— e

on the submission from any form to - e : ;
o, o Description ADA ADA ADA P-2 ADA ‘Annual ADA Funded ADA

prevent users from editing the same or . 8

related data on ALL forms. e

ASSET - Schedule of Capital Assets

A.DISTRICT

1. Total District Regular ADA
(CASH - Cashflow Worksheet

e Remove all locks - override as an
Administration or User Management

Certification

Includes Opportunity Classes, Home & Hospital, Special Day Class, Continuation Education, Special
Education NPS/LCl and Extended Year, and Community Day School (includes Necessary Small School ADA)

ro I e . DEBT - Schedule of Long-Term 2. Total Basic Aid Choice/Court Ordered Voluntary Pupil Transfer Regular ADA
Liabilities
ESMOE - Every Student Succeeds Act Includes Opportunity Classes, Home & Hospital, Special Day Class, Continuation Education, Special

° A dd re CO rds I'n a fo rm Maintenance of Effort Education NPS/LCI and Extended Year, and Community Day School (ADA notincluded in Line A1 above)

ICR - Indirect Cost Rate Worksheet

3 Total Basic Aid O Regular ADA

4/7/2022
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Introduction to SACS Forms

Editing Forms

Remove all locks - override as an
Administration or User Management role.

1. When users lock a submission or a form,
the Display Current Locks button can be
used to view all locks in the submission.

2. A user with the Administration or User
Management role will have access to the
Unlock Form or Unlock all button.

3. Clicking the Unlock button will open a
dialog box confirming you request to
unlock the submission or form.

4. Click the Yes button and a submission or
form unlocked confirmation message
displays.

4[7/2022

{8 Tools v

88 Dashboard &, Impart ~ £ Users || Queues v
1At 57-10579-0000000 Yolo Co

Unlock ° X% .
05-

A = Average Daily Attendanc' A Are you sure you want to unlock the form?

8 ® v O

2020-2

B8BKKY1ET7

Budget, July 1

Yolo County Office of cducat...

57-10579-0000000

A it B o |
& Form L: locked on 1/27/2022 hyyo

£ Form DEBT: locked on 1/27/2022 by you

| Find farms and reports

Table of Contents
o - m s
Funds v nated
V-2 AUA Annual ADA
Supplementls - " Form unlocked.
A - Average Daily Attendance

ASSET - Schedule of Capital Assets
1. Total District Regular ADA
CASH - Cashflow Worksheet

CB - Budget Certification Includes Opportunity Classes, Home & Hospital, Special Day Class, Continuation Education, Special

Education NPS/LCI and Extended Year, and Community Day School (includes Necessary Small School ADA)
CC - Workers' Compensation
Certification
DEBT - Schedule of Long Term 2. Total Basic Aid Choice /Court Ordered Voluntary Pupil Transfer Regular ADA
Liabilities

Includes Opportunity Classes, Home & Hospital, Special Day Class, Continuation Education, Special
Education NPS/LCl and Extended Year, and Community Day School (ADA nof included in Line A1 above)

ESMOE - Every Student Succeeds Act
Maintenance of Effort

ICR - Indirect Cost Rate Worksheet

3 Total Basic Aid Open Regular ADA
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Introduction to SACS Forms

Editing Forms

* Initiate submission wide Lock - Request a
lock on submission from the User Data
Input Review screen, to prevent users
from editing the same or related data.

* Initiate lock from Forms - request a lock
on the submission from any form to
prevent users from editing the same or
related data on ALL forms.

* Remove all locks - override as an
Administration or User Management
role.

* Add records in a form

4/7/2022

|& ® ~ D

2020-21

B8BKKY1ET7

Budget, July 1

Yolo County Office of Educat...
57-10579-0000000

Find forms and reports

Table of Contents

User Data Input/Review :

TRC v

Forms ~
Funds v
Supplementals ~

A - Average Daily Attendance
ASSET - Schedule of Capital Assets
CASH - Cashflow Worksheet

B - Budget Certification

CC - Workers' Compensation
Certification

DEBT - Schedule of Long-Term
Liabilities

ESMOE - Every Student Succeeds Act
Maintenance of Effort

ICR - Indirect Cost Rate Worksheet

83 Dashboard £ Users v || Queues v & Tools v

& Import v

A - Average Daily Attendance Form @

State State Last Updated
Draft 01-25-22 14:54

Assigned To
Not Assigned

Last Assigned
01-25-22 14:54

Lock this form or the submission to edit or save.

2, Welcome, EmanuelPublic

1Ar 57-10579-0000000 Yolo County Office of Educationw

[ Fiscal Year 2020-21v

B)a) &

Last Saved
05-28-20.06:34

2020-21 Budget

A. DISTRICT ADA B. COUNTY OFFICE ADA C. CHARTER SCHOOL ADA
2019-20 Estimated Actuals
P2 Annual Funded i
Description ADA ADA ADA P-2 ADA
A.DISTRICT

1. Total District Regular ADA

Includes Opportunity Classes, Home & Hospital, Special Day Class, Continuation Education, Special
Education NPS/LCI and Extended Year, and Community Day School (includes Necessary Small School ADA)

2. Total Basic Aid Choice/Court Ordered Voluntary Pupil Transfer Regular ADA

Includes Opportunity Classes, Home & Hospital, Special Day Class, Continuation Education, Special
Education NPS/LCl and Extended Year, and Community Day School (ADA nof included in Line A1 above)

3 Total Basic Aid Open Regular ADA

Annual ADA Funded ADA
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Introduction to SACS Forms

e  ® P
E It I n g F o r m s 88 Dashboard & *—- ° =~ users v || Queues v / 1 57-10579-0000000 Yolo County Office of Education v

a = ~ D [ Fiscal Year 2020-21v

2020-2 A - Average Daily Attendance Form ®

Add records in a form ot Q/a 9O ) B I Eh S

S|

Yolo County Office of Educat...
57-10579-0000000

Last Assigned Last Saved
01-25-22 14:54 05-28-20.06:34

State State Last Updated

Find forms and reports Draft 01-25-22 14:54

1. To add data to a form, lock the form
Or Submission, User Data Input/Review v

Lock this form or the submission to edit or save.

A. DISTRICT ADA B. COUNTY OFFICE ADA C. CHARTER SCHOOL ADA

2. Enter datain a field within the form ‘
. . . 2019-20 Estimated Actuals 2020-21 Budget ' , i
that is beige (color other than white) T | S | | o] |
P-2 Annual Estimated Estimated Estimated

ADA Funded ADA P-2 ADA Annual ADA Funded ADA

3. Continue adding data in the desired oA
fields and click the Save button to
save your changes. a
i Necessary Small School ADA) S
4+

A

tion Education, Special

'\DOOﬂq 9,000.00 10,000.00 included in Line A1 above)

4[7/2022
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Introduction to SACS Forms (IFCs)

I FCS - Inte rnal Fo rm Checks ) 88 Dashboard &, Import v £, Users v || Queues v {3 Tools v
° IFCS are form specific and W|” notlfy the user I A CASHO01-Warning-Budget Year (1) Worksheet, Sections B and C: For one or more line items, the Total and Budget columns w

do not equal and exceed the $100 rounding allowance. Review and revise to balance. Lan

when values do not meet the IFC criteria. T TR T e

57-10579-0000000

* |FCs will prompt the user to resolve the IFCs o
before they leave the form but will not prevent  weocoen suc e 1t e peseas
the user from leaving the form. User Dta ot evew v

TRC & BUDGET YEAR (1) BUDGET YEAR (2)

* IFC d by th ding form
S are groupe y the corresponding torm. . A Begifning
Balances Aug Septe Novem Decem Januar
Funds ~ Description Object  (Ref.only)  July ust mber October ber ber y
01- General Fund / County School i
service Fund Miscellaneous Funds 80_80
. s g 8099
08 - Student Activity Special
Revenue Fund
09 - Charter Schools Special Federal Revenue 8100
Revenue Fund =
o 300,000.00
10 - Special Education Pass-Through
Fund
Other State Revenue 8300
- Adult Education Fund -
o ]
12 - Child Development Fund
12 - Fafotaria Snacial Reveniia Fund P J—

4[7/2022
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Introduction to SACS Forms (IFCs)

View failing IFCs

1. Click the IFC Statuses link on the left navigation pane.
2. The IFC list will display all IFCs. Use the filter to display any failing IFCs.

2. Welcome, EmanuelPublic

88 Dashboard &, Import v £, Users v || Queues v & Tools v far 57-10579-0000000 Yolo County Office of Education+
8 @ Ve D K. oo 202021
2020-21 IFC Statuses ® B B
B8BKKY1ET7

Budget, July 1
Yolo County Office of Educat...
57-10579-0000000

State State Last Updated Assigned To Last Assigned
Find forms and reports Draft 01-25-22 1454 Not Assigned 01-25-22 14:54
Table of Contents ParentFormT= @ D= @ ShortName 7 Severity T Status ],
Y \'g Y Y Y
User Data Input/Review v
CASH CASHOO1 IFC-CASH-W-BY 1-TotalMatch Warning Fail
TRC b
¥ Reset Sorts & Filters ¢ ¢ n » » 10 v (11 of 1 rows)
Forms v

CEFB

IFC Statuses

4[7/2022

Version History
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Introduction to SACS Forms (Printing)

2, Welcome, EmanuelPublic

1. Print forms 525.3“?;1 H 01 - General Fund / County School Service Fund Form @ D& 6
a. Fund Form 01 located on the left navigation B i _—
B —— i
2. Click the Print or Export button .| vmm—"print review .
3. Select what to print (Entire Document or part of W .t

mated Actuals 2020-21 Budget
Forms.

What to Print

the document) Dt
4. Click the Print button and the results will be -
displayed in either .pdf format or .xls format

. Total Total %
Entire Document '

Entire Document

Expenditures by Object

Expenditures by Function P

Yolo County Office o Educatior
Yolo

Restricted Detail R Bk
Note: All forms have a print button on the page; rosh
- p page, —

o - : L e o, Y
printing always provides a PDF file that can be = e i — —
downloaded and pr|nted or Saved oy TR | s |ams e e

¢ 8. EXPENDITURES
C. EXCESS (DEFICIENCY) OF REVENUES
NANCING BOURCES As6 UBeS fas- a9} @m0 goman | e merio0 o o520
4/7]2022
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Blank SACS Forms

1. Identify SACS forms
2. Lock a form for editing
a. Lock notification
b. Exporting a locked submission
c. Sharing a locked submission
3. Edit Forms
View blank forms by reporting period
and LEA type.

P

4/7/2022

welcome, Emanueirul

1Y 57-10579-0000000 Yola County Olfice of Frue

Entity Type
~ sehool pistries

01 - General Fr'und / County School Service Mund

Expenditures by Object Expenditures by Function Restricted Detail

Description

Resource Codas

4) Booles and Supptics

S)Services ana Other Operating Cxpenditures

) Capsital Outiay

88 pashboard b, Import ~

Blank Forms®

riscal vear Entity Type

2002 23 ~ Sehool Distric
Groups.

tunds
01 - General Fund / Counuy School Service Fund

Expenditures by Object Expenditures by Function Restricted Detail

Description Resource Codes

) Books and supplies,

and Uther

&) caplat outtay

iy Validation Toot

L]

Request for Unaudited Actuals Fromoter Role

Check Submision St

rorms
©1 - General rund / County School Service Fund

2021 22 Extimated Actuals 202223 Budset

Totat
Fun.

Unrestr Restri col A Unrestr Restri
oObject icted aed ~ 5 icted cred
Cade= [73) () © [G5) (G

oo w00 o0 voo v.o0
000
Pty o.00 co0 o.00 o000 o.00
s000-5995
wvou w00 o0 vou ey
6000~
6950 o.00 c.00 o.00 o0.00 0.00

@ Tools A 2 0000000 Yolo

Single string validation Tool
ol
L)

Request for Unaudited Actuals Promoter Role

check submission Status

Reporting Period

Charter Type
County Ot Budset, July 1

For
01 - Generaliund / County School service | und

2021-22 Estimated Actuals 2022-23 Budget

Fund
Unrestr restri coln Unrestr restri
Object icted cred e ieted cred
Code= [73) () « ®) [C)
o.00 o.00 a0 o0 a.o0
000
= 000 c00 0.00 000 o.00
VOO
a.00 a00 aoo a00 a.00
s000
== o0 o00 0.00 o.00 o.00

£ riscal vear 2020-21~

> (=]
Start
Total s
Fund Difr
col. D Colu
e mn
@« cz=®
oo £
oo
c.00 %
0.0
v e
oo
o.00 £

=, Welcome, EmanueiPublic

County Office of Education —

) riscal vear 2020-21~

=1 =]

Fund o
cal. b Cotu
E o
) caF
o.on *
oo
o.00 %
vo
000 £
o0
o0 %
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Blank SACS Forms

View blank forms by reporting period and LEA

" 2

1. Select Blank Forms from the Tools menu
2. Select the appropriate form options:
*  Fiscal Year
* Entity Type
* Reporting Period
*  Form Group (Funds, Supplementals, etc.)
*  Form

Click the Start button
Results will be a blank form for printing or
exporting as a spreadsheet.

B w

4[7/2022

Blank Forms®

01 - General Fund / County School Service Fund

by Funce Restricted Detait

by Object

Resource Codes

01 General Fund / County School Service Fund
by Object by Function Restricted Detail
2021-22 & Actuats 2022-23 Budget

tai Total s

wnc Fund Dirr
re: Restr ol A Unrest Reseri  col D Cotu

Object icted cred e icted cred SE mn
Resource codes codes ) =) © [G3) ) ) cmE

o0 00 o.00 o.00 = 0.0 %
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SACS Forms Quiz

Quiz is located at:
Forms Quiz

4[7/2022




